John Smith

123 Ark St.

London, On

N1N -0N0

519-123-4567

johnsmith@sympatico.ca


April 5, 2007

Attn: Mr. James Lucas

         Spartan Electronics 
         Human Resources Dept. 

I am contacting you in response to your advertisement in the London Free Press.  I am very interested in applying for the role of Electronic Assembler with your company.  Spartan Electronics is known for your high quality in the electronics parts industry, so I feel this will be a good match, as I pride myself in quality workmanship.  

I have 4 years experience working in assembly and the electronics field.  In my role with XYZ Company I demonstrated excellent hand eye coordination and maintained high quality control.  You will find I am able to follow procedures accurately and am flexible for any shifts.  

I look forward to meeting with you to discuss this opportunity or any other position at Spartan Electronics.  I will contact you on April 10th to arrange a time to meet with you. However, if you’d prefer, you may contact me at (519) 123-4567 or by email at johnsmith@sympatico.ca to arrange an interview at your convenience. 

Respectfully, 

John Smith 

Enclosed resume

